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Vision, Mission and Aims 
Bromsgrove School aims to produce: 
 
Happy, creative, moral citizens who live motivated, fulfilled lives while enriching the lives of 
others. 
 
It seeks to achieve this through: 
 
An enlightened, disciplined and broad education that responds to global change while 
retaining core values. 
 
The Core Values Bromsgrove seeks to foster in its pupils are: 
 

● Humility and Confidence 
● Compassion and Ambition 
● Respect and Curiosity 
● Tolerance and Vision 

 
 
 

 
FLAIR   •   DISCIPLINE   •   ACADEMIC RIGOUR 
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Introduction 

Welcome to the Secondary School at Bromsgrove International School. The following handbook 
provides an overview of the section and some of the essential key policies and procedures in place 
within the school. It is not intended to be read in one sitting and then never referred to again! Please 
save a copy and keep it handy during your time at BIST so that it is a go to guide when you have a 
question. If you do not find the answer within these numerous pages, we hope that it will be clear who 
to ask.  
 
The Secondary School is for students in Years 7-13. It is led by the Secondary Principal who is 
responsible for the day to day running of the section and the students and staff within it. There are two 
Secondary specific Assistant Principals: one Academic and one Pastoral and one Whole School 
Assistant Principal who works with Data, Systems and Operations.  
 

 

School Improvement Priorities  
As a school, we think and plan strategically. We have identified the following key priorities for the next 
few years: 

 
Strategic Focus 1 Improve the quality of learning, teaching and progress across every phase of the school 

Strategic Focus 2 Develop and measure the effectiveness of English language acquisition for students of 
all abilities 

Strategic Focus 3 Ensure the curriculum is broad, relevant and engaging, and meets the needs of every 
Bromsgrove student 

Strategic Focus 4 Promote wellbeing for all through a growth mindset, outstanding Student Voice and 
improved attitudes to learning 

Strategic Focus 5 Improve the quality of our boarding provision, staffing and facilities 

Strategic Focus 6 Increase the quality of parental engagement in the life of the school and with student 
learning 

Strategic Focus 7 Maximise the quality and breadth of student enrichment through trips, ECAs, sport and 
the Arts 

Strategic Focus 8 Develop the campus and buildings to ensure outstanding facilities for learning and 
wellbeing 

Strategic Focus 9 Improve the administrative efficiency of the school 

Strategic Focus 10 Improve our engagement with the wider community, including both new and existing 
markets 

 
Secondary School Handbook 2017-18 
 updated August 2017 RuY 

3 



 
 
 

Whole School Structure 

 

Secondary School Structure 
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The School Day  
The Primary and the Secondary Schools have slightly different timings throughout the school day. 
Please see below for details of both.  
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Meeting schedules 
Meetings are available to view on the Secondary School Google Calendar.  

As standard, meetings take place in slots after ECAs have concluded with the following rotation: 

Monday  CPD 1500 onwards (see specific CPD section below for further details) 

Tuesday Heads of Faculty (fortnightly) - 1530 onwards 

 Heads of House (weekly) - 1530 onwards 

Wednesday Faculty Meetings (fortnightly) - 1530 onwards 

Pastoral Team Meetings (fortnightly) - 1530 onwards 

Faculties are free to be flexible in their arrangements of their meetings and can meet at a mutually 
convenient time in the school day, such as lunch time if desired. If this is the case, HOFs should 
inform the Assistant Principal (Academic) and the Secondary Principal of their arrangements.  

Absence from school 
 
If you require sick leave you must notify the appropriate person by telephone (not by email or sms) no 
later than 7.00 a.m. on each day of absence. If you fail to notify by 7.00 a.m. on two or more occasions 
during one academic year, you may be disqualified from sick leave pay and this will be by the 
discretion of the Headmaster.  
 
Absences due to illness lasting more than two days require medical certification from a qualified 
physician or a clinic designated by the school. Upon return to school, this medical certificate should be 
passed to the relevant Principal and it will be added to the teacher’s personnel file. If a teacher has 
more than five individual or three two-day sickness periods in any academic year, they will be required 
to meet with the Headmaster to discuss the period of sickness. It is expected that, where possible, all 
medical appointments will be made outside of the school day. 
 
If Secondary staff are ill and cannot come to school, they must telephone and speak to the Secondary 
Principal, Ruth Young, on 0954326529 before 0700 on the first and subsequent days of absence. If 
you are unable to speak to Ruth Young, please call Assistant Principal (Academic), Rebecca Owens, 
on 0970906793 or the Assistant Principal (Pastoral), Andrew Williams, on 0970530892.  
 
In the Secondary school, it is the responsibility of the teacher who is absent, in conjunction with their 
Head of Faculty, to set meaningful and engaging cover work for all their classes.  
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Lateness 
If a staff member is going to arrive at school late, they must telephone the Secondary Principal, Ruth 
Young, on 0954326529. If you are unable to speak to Ruth Young, please call Assistant Principal 
(Academic), Rebecca Owens, on 0970906793 or the Assistant Principal (Pastoral), Andrew Williams, 
on 0970530892.  
 
Leave of Absence 
All requests for leave of absence must be made in writing to the Head of School.  
 
When covering a lesson for an absent member of staff: 
Please ensure that you are punctual to all lessons you are asked to cover. If you are covering for an 
absent member of staff, it is the expectation that you facilitate the students’ learning and help them to 
engage with the work set. You should familiarise yourself with the cover work so that you are able to 
guide them to appropriate resources, as we understand that the subject may be outside of your 
specialism. 
Cover lessons are not to be used as preparation or marking periods. If required, Secondary staff may 
be asked to cover a Primary lesson.  
 
 
ECAs 
ECAs are to be treated as timetabled lessons and therefore any ECA commitments should be flagged 
in cover work and Leave of Absence requests.  
 
Duties 
 
If the absence is planned, due to a course etc, it is the responsibility of the individual teacher to 
arrange cover for their duties that day/days. If a staff member is ill, cover will be allocated.  
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Academic 
The Curriculum Team 

The school is divided into eight faculties, with each one overseen by a Head of Faculty. The Assistant 
Principal (Academic) line manages the Heads of Faculty and meets on a fortnightly basis with them. 
The faculties are: English & Media, Maths, Science, Humanities, Languages, Arts, Computing, PE. 
The AP (Academic) also line manages the BTEC Coordinators.  

Curriculum Structure 

In Secondary we follow a curriculum based upon the English National Curriculum, so that our students 
are fully prepared for the external exams in Key Stage Four and Five. The medium of instruction is 
English; however, in addition, we offer Thai lessons to all children, allowing children to learn about the 
local culture and language. We ensure that we embody the best elements of the ENC, whilst tailoring it 
to fit the needs of our students and their learning needs.  
 
In Key Stage Three, learning and teaching focuses on inquiry-based learning, using the flipped 
classroom when appropriate. Although each subject is timetabled discretely, opportunities for cross 
curricular links are encouraged so that students are able to maximise their transferrable skills and gain 
the most from their education. The subjects studied at Key Stage Three are as follows: English, Maths, 
Science, ICT, Humanities (History and Geography), Drama, Music, Art, Computing and Media, Thai, 
Mandarin, Korean, Spanish (Year 9 only), PE and BEAM (Global Citizenship).  
 
In Key Stage Four, students study for their iGCSEs/GCSEs. The core curriculum consists of English, 
Maths and Science, with a further four options drawn from the following list, according to the option 
blocks available: Art, Drama, Music, Media, ICT, Geography, History, Travel and Tourism, Business, 
Economics, Thai, Korean, Mandarin, Spanish, PE (Physical Education). Students also have a weekly 
BEAM (Global Citizenship) lesson and a weekly PE lesson.  
 
In Key Stage Five, students study for their A Levels or Bromsgrove Diploma, choosing four choices 
from the following list according to the option blocks available: English Literature, Maths, Further 
Maths, Biology, Chemistry, Physics, Art, Drama, Music, ICT, Computer Science, Geography, History, 
Economics, Politics, Diploma Business Studies, Diploma Sport, Diploma Travel and Tourism and 
Diploma Creative Digital Media. Diploma courses follow the Edexcel Pearson Level 3 Advanced 
Subsidiary Diploma (BTEC).  
 
Students will typically need to have attained a minimum of an B grade at iGCSE/GCSE level before 
embarking upon the A Level course and a minimum of a C grade before embarking on a Diploma 
course. Students also have a weekly BEAM (Global Citizenship) lesson and  a weekly PE lesson.  
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Personalised learning at BIST 
At Bromsgrove, we pride ourselves on the personalisation we ensure for every child in the school, both 
in terms of their learning and their wider school experience. Personalised learning describes the 
data-rich personalisation in terms of its everyday reality within the lives of our students. Through a 
triangulation of aptitudinal, attitudinal and attainment data, we aim to develop, share and use a profile 
of every learner, in order to improve wellbeing and increase achievement and progress. 
This holistic picture ensures we can understand the reasons behind low well being or 
underachievement, and effectively design and implement appropriate interventions, thereby achieving, 
for every child, a reality where they experience a schooling directly eyeing them. 
Bromsgrove International School Thailand is globally renowned for its strategic and personalised use 
of this data triangle, and has advised schools worldwide on how to maximise its impact. As such, it is 
of paramount importance that all teachers fully understand the theory and practice around it. 
 
In practice 
We endeavour to carry out all testing at the start of the academic year to minimise disruption to 
curriculum time.  
 
Aptitude: 
Every child on entry and at the beginning of the subsequent Year 4, Year 7, Year 10 and Year 12 - sits 
the CAT4 digital test. This provides a wealth of information on a child’s cognitive ability and their 
‘Verbal Deficit’, the difference between their verbal and non-verbal reasoning. In addition, the CAT4 
generates, through a robust, statistical model of probability, an indicative grade for the end of the 
subsequent Key Stage. Teachers then work with students to negotiate and fine-tune this to a 
personalised target which is challenging, achievable and owned by the student. The CAT4 data also 
flags students most likely to need EAL, SEN or G&T support, and those students are then investigated 
further either by a needs analysis or, where appropriate, by further testing. 
 
Attainment: 
We make regular use of internal, summative, self-/peer-/teacher assessment to identify current levels 
of attainment, and these are moderated and standardised to ensure consistency and avoid 
within-school variation. At the end of Year 11, Year 12 and Year 13, external, public examinations offer 
an objective measure of raw attainment, which can be used in conjunction with aptitudinal and 
attitudinal data thereafter. As a marker of English development, we test all students from Year 2 to 
Year 11 annually with the New Group Reading Test (NGRT). This gives us a reading age and a 
standardised age score for every student, enabling us to measure improvement in reading English and 
informing our interventions. All students flagged by CAT4 and NGRT data as having moderate to 
severe EAL difficulties are then tested twice yearly with NGRT better to track progress in the 
short-/medium-term. 
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Attitude: 
We recognise that, typically, underachievement stems from attitudinal factors, and, for this reason,at 
the start of each year, we ask students to sit the Pupil Attitudes to Self and School survey. This 
survey, written and robustly standardised by Educational Psychologists, evaluates a student’s 
attitudes to self and school under up to nine different measures. The PASS percentile scores diagnose 
where attitudes are moderately or critically low, and offer a flag for us to investigate further, through 
various pastoral means. Where interventions are implemented, an individual ‘follow-up’ survey can be 
administered twelve weeks later to assess their effectiveness and gauge next steps. 
 
Data ownership 
Whilst we believe, ideologically, that all this data should and does belong to the students themselves, 
we also understand that, poorly understood or interpreted, it can be a limiting factor, inhibiting 
aspiration and entrenching a fixed mindset. For this reason, until we have conducted detailed research 
into the optimal means of sharing this data, it remains for internal use only.  
 

 

 

 

 

 

 

 

 

 

 

 

Secondary School Handbook 2017-18 
 updated August 2017 RuY 

10 



 
 
 

Assessment, Recording and Reporting 
Learners need endless feedback more than they need endless teaching. G. Wiggins 
 
Assessment 
We aim to provide formative guidance and regular assessment so that all students are able to achieve 
their full potential at each stage of their education. Assessment (the way in which the quality of 
learning is judged and monitored) and marking (the provision of appropriate written feedback to 
students) is crucial in maintaining the high standards of learning and teaching we expect. Teachers 
are expected to provide regular feedback to students through both verbal and written methods. The 
following details should be read alongside the individual faculty, subject and phase specific policies.  
 
We use a formative approach to marking and assessment. Key pieces of written work are to be 
marked at least every two weeks in Secondary. For subjects who have fewer than two lessons a week, 
key pieces of written work will be marked on a regular basis. We expect there to be evidence of peer 
and self assessment in all students’ books or folders, or on Google classroom. There should be a 
marking focus for each piece of work, this may include spelling, punctuation, key skills and concepts. 
We target marking carefully to ensure that students have clear next steps that are challenging but not 
overwhelming. 
Marking should include the following: a positive comment, a formative comment and an opportunity for 
students to respond. 
 
Recording 
All teachers are expected to keep an up to date mark book. It can be any format that the teacher 
wishes, but it must include the following information: 

● Baseline data 
● SEN/G and T/EAL needs 
● Summative assessment grades 
● Effort grades 

Each half term, a grade harvest of effort grades is completed. This is then analysed and HOFs and 
HOHs work on intervention strategies for those students graded as 3, 4 or 5 for effort. We focus on the 
effort of the students as we believe that if a student is making the maximum effort then they will 
achieve their full potential in terms of academic grade attainment.  
 
Reporting 
 
At Bromsgrove, we aim to provide useful and tangible feedback regarding an individual student’s 
progress with our reporting system. We believe that continual formative feedback is key to this 
process, whilst we also recognise the need for a more formal report for parents at key points in the 
year.  
 
Students receive formal reports at the end of each term. In addition to this, a mock grade report is 
issued to students in Years 11, 12 and 13 following the mock exam week. We use attainment grades 
A*-E and an Attitudes to Learning grade 1-5 with 1 being the highest. 
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The schedule below shows the type of report issued each term by year group: 
 

YEAR 
GROU

P 

END OF TERM 1 END OF TERM 2 END OF TERM 3 

7 Full written report Grade and effort report Full written report 

8 Full written report Grade and effort report Full written report 

9 Full written report Grade and effort report Full written report 

10 Full written report Grade and effort report Full written report 

11 Full written report Full written report No report/Transcript on request 

12 Full written report Full written report No report/Transcript on request 

13 Full written report Full written report No report/Transcript on request 

 
Reports are issued at Parent Teacher Consultations which typically take place in the penultimate week 
of term. This allows the student-led learning conversations to take place during the consultations a 
framework of reference for students, teachers and parents. If a parent does not attend PTC, then they 
will receive the report on the last day of the academic term.  
 
The written report includes a summary of a student’s key strengths and targets for them to focus on in 
the next semester. It also includes a holistic view of the student’s wellbeing, using the Bromsgrove 
Learner profile as its basis. Links to the reporting guidelines can be found in the Key Policies and 
Procedures at the end of this section.  
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Independent and Home Learning 

You can teach a student a lesson for a day; but if you can teach him to learn by creating curiosity, he 
will continue the learning process as long as he lives. ~Clay P. Bedford 
 
Extended learning opportunities (ELOs) and Independent Learning Tasks 
(ILTs) 
We provide students with a ‘library of learning’ to enable them to have a wider choice in their out of 
school ‘homework’ tasks. We wish to inspire a love of learning which will equip students with the skills 
necessary to achieve highly in life as well as in their external exams.  

All Bromsgrove students, in addition to regular activities (expected tasks), complete extended learning 
tasks at home to deepen and broaden their understanding of the curriculum. These ‘Chilli’ and 
‘Dessert’ tasks (Years 2-6), Extended Learning Opportunities (Years 7,8 and 9) and Independent 
Learning Tasks (Years 10, 11, 12 and 13) offer students more scope and creativity than traditional 
weekly homework. Teachers are able to set deadlines if they choose, although this is often favoured 
for the lower years simply to provide some structure as the aim is for students to become more 
independent and able to set their own realistic deadlines. 

Tasks are available for all subjects at all levels. These are devised by individual teachers and faculties 
to ensure that deeper and creative learning takes place at home as well as in the classroom. 
Generally, the extended tasks are based on a whole unit of work in a specific subject. Marking of 
extended tasks is done via formative comments, not grades. Through this method, students become 
more independent and are able to pursue learning areas which truly interest them, without the worry 
and stress commonly associated with homework and its grading system. 

We understand that many students will want to extend their learning independently at home. Therefore 
resources from lessons are available via Google classroom. Any books that are studied are provided 
by the school, these often stay at school. A reading list is set at the start of each academic year that 
contains books useful for further reading. For the majority of the school, purchasing these books is 
optional; however, for Years 12 and 13, children are encouraged to buy their own texts as a higher 
level of work needs to be completed outside of the school day. 
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Parent Teacher Consultations 
 
Parent Teacher Consultations take place in the penultimate week of each academic term, with the 
exception of the Mock Report Parents’ Consultations in Term 2 for Years 11, 12 and 13. They run from 
1500-1700. When parents arrive at school, they receive the current report on their child which can 
then form the basis of the discussion. We encourage students to attend with their parents and Sixth 
Formers may attend without a parent, as our PTC vision is one of student-led conversations resulting 
in a more accurate picture of current attainment and effort and a clearer path of progression forward.  
 
Parents receive a letter prior to the event with a reply slip that is collected by tutors. Once the reply slip 
has been returned, tutors issue the student with an appointment sheet. The individual student then 
makes appointments with their subject teachers who have their own appointment sheet to record their 
appointments. Teachers should not make appointments with students who do not have an 
appointment sheet as  this means that their parents are not confirmed as attending. This is to minimise 
‘no shows’ on the evening. Slots are 5 minutes long. If a teacher wishes to see a particular parent 
during the consultation evening, then they should contact home and request an appointment.  

 

Resources  
 
Individual faculties are responsible for the ordering and management of their stationery and resources. 
Heads of Faculty have their own budgets for which they are the budget holder and can be used to 
develop the resources within their faculty. Students are expected to have basic equipment (see key 
policies section).  
 
Purchasing 
Resources such as books, equipment and online subscriptions should be purchased using the form 
F01, available in the SIC and on BIST Central. This form is a purchase request form.  
 
Teachers should discuss potential orders with their HOF or budget holder prior to completing the form. 
The form must be completed in full before submission to the budget holder - this includes the amount 
in words, the budget code and also the amount left in the budget after the order.  
 
The budget holder then signs the request and passes to the Secondary Principal. All orders or 
requests for financial approval for the Secondary school must go to the Secondary Principal, prior to 
the Headmaster’s final signature.  
 
Once the budget approver has signed the purchase request form, the order will be made through the 
School Shop. Please contact the School Shop for estimated delivery dates. All efforts are made to 
receive the order as soon as possible.  
 
If a member of staff wishes to purchase resources themselves, then this can be arranged but prior 
approval from the Secondary Principal must be sought.  
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Stationery 
During term 3, Heads of Faculty are asked for their stationery order for the next academic 
year. This order is paid for from a school global budget, not individual faculty budgets.  
 
HOFs complete a request form and return to the Secondary Principal. HOFs are expected to order 
sufficient resources for the academic year, including, but not limited to exercise books and pens. If a 
desired item does not appear on the standard stationery order list, HOFs should add details of their 
request to the bottom, with details such as a picture, estimated cost and suggested source. Any 
additional orders during the academic year will be deducted from the individual faculty budget.  
 
Stationery is then ordered by the responsible member of the administration team and delivered during 
the August INSET to each faculty. When the order is delivered, HOFs should check the order carefully 
and inform the Secondary Principal is there is anything missing.  
 
Reprographics 
All teachers have their own unique code for photocopying. Deductions are made from the appropriate 
budget by the Finance department. Please see the key policies and procedures. 
 
Teachers may request colour printing, laminating and other reprographics jobs using the procedure 
described below. Again, deductions will be made from the appropriate budget by the Finance 
Department.  
 

1. Name the electronic file to be printed with your full name only. If there are multiple files, 
please use the format: NAME1, NAME2, NAME3 etc.  

2. Place a copy electronic file in the folder called Printing on the Campus Deer drive 
3. Fill in the paper copy of the printing request form in the SIC (with Bo). 
4. Your printing/laminating will be placed in your pigeonhole for collection when it is ready. 

(Requests received before 1400 will be available within 3 working days). 
5. Once the requested files are printed, they will be removed from the folder.  

 
Please note: if the paper form is not fully completed or the file is incorrectly labelled, then the request 
will not be processed.  
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CPD 
 
At Bromsgrove we aim to offer teachers varied and specific CPD. To enable us to ensure a fair and 
consistent amount of time is given to all members of staff to develop their practice there is an hour of 
CPD time scheduled every Monday of the academic year. To ensure opportunities for staff to share 
good practice, a mixture of independent and formal CPD is used. 
 
Formal in-house CPD follows a variety of different methodologies but most typically will take the form 
of a mini Job-alike workshop based on the FOBISIA JAWs model. These sessions aim to draw on the 
skills of our staff body to offer in-house training in areas they feel are of a particular interest or 
strength. While these CPD sessions are ‘formal’ a wide range of choice in subject is aimed for to 
ensure there is something of interest to the different members of the teaching body. 
 
In addition to the mini-JAWs throughout the year it is expected that departments, phase areas, and 
specific ‘sections’ will also use some of the Monday directed CPD time to develop specialised and 
specific CPD opportunities. Whether these are delivered through the experience and skills of those in 
school, or externally sourced (e.g. online training etc.), it is the choice of the individual groups.  
 
Directed independent CPD time is expected to be accounted for by staff. While it is not necessarily 
expected that staff members use the specific 1 hour on a Monday,  it is a requirement that this time is 
used and accounted for effectively. For example, a teacher studying a Masters programme is likely to 
have evidence of the work they are doing which would satisfy their line manager’s requirement for 
evidence of independent practice. Equally a teacher may choose to document what they have done by 
keeping a diary or other form of record if they have spent the time investigating an area of interest 
related to their professional development. The time may also be used to complete an online course of 
study, a research project, or through many other means. 
 
Independent CPD does not necessarily mean CPD undertaken alone and we encourage the use of 
this time to form research groups, working parties, and joint investigation of areas of interest or which 
pertain to specific goals related to the development of the school, its staff body, and the experiences 
of its various stakeholders. 
 
External CPD  
CPD is coordinated by the Assistant Principal (Data, Systems and Operations), overseen by the 
Secondary Principal. We are a member of both FOBISIA and TISAC and therefore we receive a huge 
amount of opportunities for our staff which the AP (DSO) will assess and speak to individuals about as 
per the school CPD plan.  
 
If a teacher, through their own independent research, finds a CPD opportunity that they would like to 
be considered for, they should first of all speak to their Line Manager and the AP (DSO) about the 
proposal. Following initial conversations, if the idea is viable, the teacher fills in the CPD request form 
with full details, including specific details of flights and accommodation should they be required. 
(please see key policies and procedures). The form should then be given to the AP (DSO) for approval 
and booking.  
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Student admissions and withdrawals 
 
Due to the international nature of the school, the student body can be transient due to family 
relocations etc. Therefore, it is normal for students to be admitted part way through a school year and 
also to withdraw at the end of a term. The Thai national education system runs an April-April academic 
year, so we often find a large number of new students joining in Term 3.  
 
Admissions interviews for Secondary students are conducted by the Secondary Principal or the 
Assistant Principal (Academic) if the SP is absent.  
 
Admissions and withdrawal information is communicated from the Secondary Principal once all 
paperwork and procedures have been completed. In terms of withdrawals, this may mean a student 
will speak of leaving to teachers, prior to information being sent to staff. This means that parents have 
not confirmed their withdrawal officially so if this does occur, please let the Secondary Principal know 
via email so that parents can be contacted.  
 
 

Fees, finance and payment details 
 
The timely and full payment of all fees is vital in ensuring the school remains financially viable in the                   
long term. Without a healthy cash flow, the school cannot continue to reinvest in its buildings, facilities                 
and teachers and undertake long-term strategic investments.  
  
The policy for the payment of all fees and the sanctions that follow non-payment are outlined below.                 
Please read the policy carefully so you are fully aware of the school’s stance on the payment of fees                   
as communicated to parents. 
  
Step 1 - School Fees/Boarding Fees/Buses Fees Invoice is issued by the finance office, normally               
three weeks before the end of the current academic term. Full payment of fees for the next academic                  
term is required by the end of the current academic term.  
  
Please note that in normal circumstances ALL fees (tuition/boarding/lunch/buses) need to be paid in              
full before the start of each academic term. In addition, a student who is also a boarder will not be                    
allowed into the boarding house at the start of a new term unless the boarding fees have been paid in                    
full. 
  
Step 2 – A formal invoice reminder is sent out to the parent by email and by registered mail delivery                    
after 7 days of commencement of the new academic term.  
  
Step 3 – A formal final demand invoice is sent out to the parent by email and by registered mail                    
delivery (and by hard copy via the student) after 28 days of commencement of the new academic                 
term. After the final demand payment date shown on this final invoice, the student will not be entitled                  
to receive any school services for which fees are outstanding, such as the school bus, lunches or                 
staying in the boarding house. 
  
Please note that a late payment fee of 1.5% will be added every month to any outstanding balance                  
after the deadline for payment from the final invoice has passed. 
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External Examinations 
  
Please note that for any student in Year 11, 12 or 13, if any school fees have not been paid in full, the                       
student will not be allowed to sit any external examinations at the school. 
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Pastoral  
 
The Pastoral Team 
 
The school is divided into three houses named after previous Bromsgrovian Headmasters. They each 
have a colour linked to them. The three houses are: Edwards (Red), Taylor (Blue) and Walters 
(Green). Each house has a Head of House who is responsible for the pastoral care and development 
of all students in the house. The Head of House team is line managed by the Assistant Principal 
(Pastoral) who also line manages the School Counsellor. The AP (Pastoral) acts as the Boarding 
Liaison for the Secondary School and also is responsible for overseeing the SEN provision.  
 
Pastoral Care 
 
Pastoral Care is at the heart of the Bromsgrove vision and through a robust programme seeks to 
develop all students as globally minded, happy and caring citizens. We are proud of the support that 
we provide to students and parents at Bromsgrove through both our day and boarding programme. 
Each student belongs to one of three houses: Edwards, Walters and Taylor. Students remain with the 
same house as they progress through the school and it becomes their school ‘family’. There are many 
house events throughout the school year to maximise house spirit; one such event is our weekly 
House Shirt Friday, where all students and staff wear their house coloured polo shirt with pride.  
 
All students belong to a house tutor group and have daily contact with their assigned tutor. The tutor is 
someone to whom a student can turn about any concern about school and they play an intrinsic role in 
the life and learning of each individual student.  
 
Tutor groups are as follows: 
 
 EDWARDS TAYLOR WALTERS 

Year 7  1  tutor group 1 tutor group 1 tutor group 

Years 8 and 9 2 tutor groups 2 tutor groups 2 tutor groups 

Years 10 and 11 2 tutor groups 2 tutor groups 2 tutor groups 

Years 12 and 13 2 tutor groups 2 tutor groups 2 tutor groups 

 
The Heads of House work with their individual tutor team to support them to support their tutees. The 
Head of House is a key figure for students, with whom they will meet for both positive and constructive 
feedback on their attitude to learning and wellbeing at Bromsgrove. Heads of House strategically plan 
and organise House Events throughout the year, assisted by the team of House Captains.  
 
The Secondary school day begins with either an assembly or pastoral tutor time. Assemblies are run 
by teachers and students throughout the year, and are times to celebrate the success of our students 
as well as guiding them to become global citizens. 
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Lockers, Valuables and Lost & Found  
 
Each Secondary student has their own locker with their own code. The locker is assigned by their tutor 
at the start of each academic year and the tutor keeps a record of the code for each of their tutees. 
Students are not allowed to decorate their lockers. Students can use their lockers before school, at 
break, at lunch and after school.  
 
Students are responsible for any valuable items that they bring into school, including mobile phones 
and personal computers/tablets.  
 
Lost and Found is located in the SIC. If you find an item, please bring it to the Academic Service 
Coordinators. Any items unclaimed at the end of the year are donated to local charities.  
 
 

BEAM  
 
BEAM stands for Building Effective Attitudes and Mindsets. It is the bespoke Wellbeing and PSHE 
programme at Bromsgrove. It has been designed in-house and it seeks to develop enhance a 
student’s self-worth and confidence whilst allowing them to learn about wider global issues. Its aims 
are as follows: 
 

● To encourage discussion, communication and student engagement in all areas of school life. 
● To raise PSHE, global and well-being issues with students in a warm and open environment.  
● To give each student the opportunity to explore their own ideas and express themselves.  

 
There are two discrete strands of BEAM at Bromsgrove: Global Citizenship and PSHE. BEAM PSHE 
takes place on a weekly basis on Friday mornings. Dependent on the topic being covered, the tutor 
groups may be taught in their mixed age groups or be separated into discrete year groups. This is due 
to the wide variety of topics covered and their need to be delivered in different depths dependent on 
students’ ages. BEAM Global Citizenship is delivered by SLT and members of the Humanities faculty.  
 
At Bromsgrove, a student’s wellbeing is of paramount importance as it is intrinsically linked to their 
academic progress. We carefully monitor students’ attitudes, using the PASS data to help, towards 
school, learning, themselves and others in order to be able to support them effectively.  
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Behaviour 
Whilst incidents of extreme behaviour are rare at Bromsgrove, we ask that all staff are familiar with the 
behaviour policy and the behaviour flowchart. We also have a robust anti-bullying policy and staff 
should ensure that they are fully familiar with its content. Please see the links below for these: 
 
Behaviour policy 
Anti-bullying policy 
Behaviour flowchart 
 

Daybook 
 
The daybook function on Schoolbase is used to record all incidents of unacceptable behaviour. 
Teachers should complete the appropriate columns to describe the incident and action taken. Heads 
of House and Heads of Faculty monitor this log on a daily basis. It is expected that if the unacceptable 
behaviour is present in one subject alone and continues, then responsibility for next action steps falls 
to the relevant Head of Faculty. If the unacceptable behaviour is a pattern across a number of 
subjects, then responsibility for next action steps falls to the Heads of House. Subject and Head of 
House reports can be used as a monitoring tool on a short-term basis, with escalation to Assistant 
Principal report or, in extreme cases, to Secondary Principal report. 
 

Safeguarding 
 
Bromsgrove International School Thailand acknowledges the duty of care to safeguard and promote 
the welfare of children and is committed to ensuring safeguarding practice reflects statutory 
responsibilities, government guidance and complies with best practice as an overseas school.  
 
Teachers are required to have regular safeguarding training, provided as part of the compulsory 
INSET sessions and also to be fully familiar with the Safeguarding policy and all of the components 
within. A link to this can be found in the key policies and procedures.  
 

Confidential Cause for Concern 
 
We use a Google form called ‘Confidential Cause for Concern’ for any incidents involving students that 
are confidential and/or teachers do not wish to be logged on the incident log. It is also should be 
completed in the case of a Safeguarding concern or disclosure.  
 
The Confidential Cause for Concern goes directly to the Secondary Principal who will acknowledge its 
receipt and advise as to the next steps/action to be taken. If there is an immediate concern for a child’s 
safety, teachers should first alert the appropriate member of staff and ensure the student’s safety 
before filling in the CFC form retrospectively.  
 
The CFC form should not be used for minor behaviour issues: for issues such as this, use the incident 
log.  
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This list shows some of the type of concerns that the CFC form is used to log, however, it is 
not a comprehensive and limiting list:  
 

- Safeguarding concern 
- Student disclosure 
- Sensitive information given by student or parents such as family bereavements, divorce, 

medical records.  
 
 

Parental Contact  
 
We are committed to regular, honest and transparent communication with parents. Our parents are 
keen to be involved in and support their child’s education and appreciate receiving news from school, 
be it positive or negative. Working in conjunction with parents means that we can, as a school, provide 
the best support and guidance for each student at Bromsgrove. It is best practice for us to contact 
parents with concerns before they contact the school. Teachers can contact parents via a range of 
methods: email, phone and face to face meetings. Please always check if the parent requires 
translation for meetings and phone calls: the Parent Liaison Officer will be able to advise you. For face 
to face meetings, we ask that 2 members of school staff are present to safeguard individual teachers. 
This can be a Line Manager or a member of the Administration Team, such as the Parent Liaison 
Officer.  
 
If a parent contacts the school, then it is expected that they receive a response, but not necessarily a 
resolution, within 24 hours of making contact.  
 
Tutors communicate regularly via monthly emails with the parents of their tutor group to give an 
overview of each individual student. Heads of House and the Assistant Principal (Pastoral) also send 
email updates on a regular basis to all parents. The Secondary Principal writes a fortnightly blog which 
is posted on the website and social media.  
 
As we have a large amount of parental communication taking place at any one time, it is vital that the 
Daybook on Schoolbase be filled in, with full details by all staff when they have met or made contact 
with parents. We ask staff to use their professional judgement when logging email conversations: 
lengthy exchanges regarding incidents/concerns should be logged, but quick reminders do not 
necessitate the extra form filling.  
 
Teachers are asked to keep all email correspondence with parents in a discrete folder on their Gmail 
account so that it can be accessed if necessary in the case of future concerns.  
 
When logging an incident or a concern that has been dealt with via email, the details should be 
recorded on the Daybook as per the example below.  
 
Teacher X informs Parent Y via email that Student Z has been misbehaving in a number of lessons 
and not completing required work.  
Following the conclusion of the email conversation, Teacher X logs the date, reason for contact and 
resulting action on the Parental Contact log.  
 
The Daybook is open for all staff to view and we ask teachers to check it before contacting parents so 
that they are aware of prior contact that has been made.  
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Attendance and absence from class 
Please see the attendance policy in the key policy section below for a full overview. Teachers are 
required to take a register every timetabled lesson. 
If a child is absent from your lesson without an authorisation note on Schoolbase or a personal 
notification having been received, please email: secondaryleadership@bromsgrove.ac.th. This email 
group comprises the Secondary Principal and the Assistant Principals who will acknowledge its 
receipt, investigate the absence and update you as soon as possible.  
 
Please note: do not use the following email groups for absence queries: 

● secondaryteachers@bromsgrove.ac.th (so as to maintain confidentiality if required)  
● slt@bromsgrove.ac.th (goes to Headmaster, Primary Principal and Secondary Principal only). 

 
Counselling 
 
We have an onsite counsellor who is available to support students during their time at school. The 
counsellor works with individuals and groups from across the school - on a short-, medium- or 
long-term basis, and in response either to moderate or severe, chronic or acute difficulties.  
 
Students work with the counsellor once other pastoral interventions have been used and evaluated as 
needing additional support. In the first instance, students are supported by their tutor and Head of 
House in cases such as bullying, friendship problems etc.  
 
Students below the age of 13 will not engage in counselling without parental consent; however, our 
older students are encouraged to meet with the counsellor as and when they wish. There is a parental 
consent form that the counsellor will ask to be signed, prior to counselling being started. Due to the 
nature of their work, the counsellor adheres to strict guidelines in terms of confidentiality and 
safeguarding. The Assistant Principal (Pastoral) meets on a weekly basis with the counsellor and will 
receive ‘temperature checks’ on students attending counselling so that as a school, we are aware of 
students receiving this additional support.  
 
There are a number of ways that students can access counselling. There are regular drop-in sessions 
of which any student can take advantage. Specific student referrals are made to the counsellor by the 
Secondary Principal.  
 
If a teacher is concerned about a student, they should, in the first instance, log the concern on the 
incident log or on the Confidential Cause for Concern (in the case of safeguarding concerns). The 
situation will then be assessed and monitored by the tutor, Head of House and Assistant Principals. 
Heads of House, after discussions with teachers and tutors, can recommend a counselling referral to 
the Secondary Principal. We call this the Wave system.  
 
Wave 1 - concern logged. Tutor supports student to devise an action plan. Tutor may choose to seek 
support from Head of House.  
Wave 2 - ongoing or more serious concern. Head of House devises an action plan. Head of House 
may choose to seek support from the Assistant Principal (Pastoral) 
Wave 3- sustained or extremely serious concern. Concern is raised to Secondary Principal. SP may 
choose to refer student to counsellor if other avenues have been exhausted.  
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It is essential that counselling is not seen as a fix for all issues. Teachers, tutors and the 
Pastoral Team of Heads of House and AP (Pastoral) play a key role in supporting students prior to 
counselling.  
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Higher Education and Careers 
 
Higher Education Guidance at BIST is delivered through a mixture of whole year group, tutor group 
and individual sessions with the aim of helping students to find the most suitable next educational step 
for each student personally. A wide array of universities visit us on our campus to talk to students 
about what they have to offer and we as a school also visit them through fairs such as CIS and OCSC 
International Expo. Through these measures, we expose students to the many exciting options 
available in the world of international education. 
 
Once the choices are made and the time comes to write their applications, students are supported 
through what is often a long process. Since over half of BIST graduates go on to UK universities, the 
primary focus of Careers Education is in preparing for the UCAS, however all of the work that is done 
towards this is easily adaptable to university admissions systems across the globe.  The Sixth Form 
tutor team are vital in giving  students access to the advice they need to make these extremely 
important decisions, and students are given one-to-one help in drafting and redrafting their personal 
statements and/or admissions essays from the Assistant Principals. A personalised mentoring 
programme is also in place to support students applying to Oxbridge and/or Ivy League universities. 
 
Please see the References and Transcripts procedures in the Key policies and procedures section.  
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Additional Educational Needs (EAL, SEN 
and G&T) 
We aim to provide a broad and balanced curriculum for all students, which is personalised and 
supports their individual needs.  

EAL 
As many of our students have learnt English as a second language, we provide them with outstanding 
support in order to develop competency in a language which is not their mother tongue. EAL support 
starts in Early Years and continues into both Primary and the Secondary school.  
 
Our dedicated EAL specialists work closely with the classroom teachers to provide individualised 
English language support, both in and out of the main rooms. This teacher collaboration is key to EAL 
planning and developing specialised resources so that co-teaching can take place, with both language 
and subject content being carefully considered. 
 
Once students join the Secondary School, from Year 7 to Year 11, the EAL support offered is based 
on their current level of and proficiency in English. The students in most need will be placed into the 
Intensive English programme, usually between one to three terms (Y7 – Y8 only). In this programme 
the students will study English for the majority of their timetable and, consequently, they will be 
withdrawn from some subjects for discrete, targeted language lessons. Once their English is at an 
appropriate level, they will enter the EAP stream, returning to more mainstream lessons. Once their 
English is judged as at the level required for full mainstream curriculum, they will return to all 
mainstream classes where the EAL support is provided by in-class support.  
 
Typically, we would expect students from Year 10 and above already to have attained a satisfactory 
level of spoken, written and academic English, in order to access the academic courses we provide. 
For this reason, EAL support is limited in Year 10-11, and is not currently offered in the 6th Form. 
 

SEN 
Staff at Bromsgrove seek to identify the needs of pupils with SEN as early as possible. 
Communication with parents is key and we involve parents in discussion regarding the type of 
assessment and support we advise.  
 
We have two SEN Teaching Assistants who work in the Secondary school. They are deployed to 
support students in subject areas where they need help to access the curriculum due to their 
educational needs. They report to the Assistant Principal (Pastoral).  
  
If a student is identified as needing extra support, we arrange for a specialised educational expert to 
assess the needs of each individual. As this is an external service, it is payable by the parent of the 
student. Once an initial assessment has taken place, an IEP (Individual Education Plan) is drawn up, 
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with clear and tangible advice for the student, the parents and the school, so that we can 
work together with a framework so that the student can reach their full potential. IEPs are 
reviewed annually by the Assistant Principal (Pastoral).  
 

Gifted and Talented 
At Bromsgrove, we recognise that many of our students are exceptionally gifted within, across and 
beyond the curriculum. Whilst their needs will often be met by the effective, personalised and 
differentiated learning experience provided by their class teacher(s), we believe that it is important to 
identify our most able students, and ensure both that they are given sufficient stretch and challenge 
and that they achieve their full potential.  
 
The Heads of Faculty have identified standards for Gifted and Talented within their subject areas and 
plan enrichment activities to fit with the curriculum. The Assistant Principal (Academic) works with the 
HoFs to identify and track the students best placed on a Gifted and Talented register and oversee the 
school’s extra-curricular Gifted and Talented provision.  
 
Our extra-curricular provision for Gifted and Talented students includes: MUN (Model United Nations) 
and an Amnesty international group. We also have a wide range of competitive sporting and music 
events to encompass students who are Gifted and Talented outside of the academic arena.  
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The Bromsgrove Learner Profile 
 
The reward system at Bromsgrove is unique in developing our learners’ awareness of the world 
around them and of the competences they are developing every day within and outside the classroom. 
We have created our own, bespoke Learner Profile, which develops attributes for our students to 
become successful global citizens. By making the links between both curricular and extracurricular 
activities and the Learner Profile explicit, we enable students to understand fully the reasons and 
rationale behind each reward.  
 

At BIST, we value, grow and celebrate the following attributes, in our development of 
outstanding learners and successful global citizens: 

 
1.You are DETERMINED. You are motivated to achieve your goals, and resilient when things 
get in your way, showing the grit to overcome obstacles. 
 
2.You demonstrate CURIOSITY. You are an inquisitive learner, always asking the most 
challenging questions and eager to solve the most important problems. 
 
3. You are INDEPENDENT. You are a resourceful learner, able to make your own decisions 
and confident enough to act on your own initiative. 
 
4.You demonstrate KINDNESS. You are always ready to offer warmth and friendship, making 
 a positive difference to the lives of others and spreading a smile. 
 
5.You are a RISK-TAKER. You are a divergent and creative thinker, eager to do things 
differently, and brave enough to take the road less travelled. 
 
6.You demonstrate POSITIVITY. You are optimistic and full of hope, open to different ideas 
and beliefs and a positive influence on the world around you. 
 
7.You are a TEAM-PLAYER. You work well with others, helping to build effective teams and 
showing excellent communication skills. 
 
8.You are REFLECTIVE. You think carefully about your own learning, showing mindfulness, 
appreciating your own strengths and understanding how to improve and develop. 
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Charity Credits  
 
We use Class Dojo to award House Points for students who have demonstrated in lessons the 
attributes of the Learner Profile. It is important we strike the correct balance between over and under 
awarding of House Points. We must ensure that the currency is not marginalised by excessive giving 
of points, but also that students feel that they are not completely unattainable and thus stop trying to 
gain them. Therefore, the expectation is that 2-3 House Points will be given in most lessons. This 
number is based on the average Secondary class size of 15. Based on staff feedback, we added an 
‘Other’ category to reward students who are deserving, but their achievement is not linked to the 
Learner Profile. 
 
Each House Point that is earnt is also worth one Charity Credit. Charity Credits are then converted to 
donations at the end of each term and donated to the House Charity which is chosen by the students 
at the start of the year, under the guidance of the Heads of House.  
 

Student Voice 
 
Student voice is of paramount importance at Bromsgrove and there are committees in both the 
Primary and Secondary school. Please see below for details of the current roles in Secondary: 
 
SECONDARY STUDENT LEADERSHIP TEAM (Year 13) comprising of: 

- Head Boy and Head Girl  
- Deputy Head Boy and Head Girl 
- Senior Prefect (Learning) 
- Senior Prefect ( Wellbeing) 

 
The Head Boy and Head Girl have a critical, prestigious and broad role, which encompasses the 
following: 

● Chairing the relevant Student Voice Executive 
● Meeting weekly with the Secondary Leadership Teams to discuss their ideas 
● Representing their respective school phase in a broad range of contexts, both internally and 

externally 
● Giving presentations to different stakeholder groups 
● Leading tours of the school for VIPs and other external visitors 
● Acting as a role model and exemplar student for the whole student body 
● Delivering speeches at important school events 
● Assisting with the planning and delivery of assemblies and school events 
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STUDENT VOICE EXECUTIVE 
 
Consisting of the Student Leadership Team and representatives from the Learning and Wellbeing 
Committee, the Student Voice Executive performs an essential and pivotal function, which 
encompasses the following: 

● Discussing and developing the ideas from the two committees 
● Meeting termly with the Headmaster to discuss their ideas 
● Maintaining a Student Voice online space, where information can be shared and disseminated 
● Ensuring effective communication to students, through maintenance of the Student Voice 

notice boards and publication of a regular Student Voice newsletter 
 
LEARNING AND WELLBEING COMMITTEE 
 
This committee is to improve student learning and wellbeing across the school, identifying student 
needs and deficits and collaboratively developing innovative strategies to address them. It is 
representative, in that the Student Voice Advisors should be a mouthpiece for the rest of the student 
body, but this should not be its prime function. For example, to channel the views of one or two 
dissatisfied students is not, in itself, representative, and could be a diversion. 
 
The committee may examine closely the main reasons for low or fragile wellbeing in students or 
groups of students and conduct detailed research to devise possible solutions and strategies. They 
may also examine how to improve the quality of student learning across the school, identifying where 
learning is less personalised or challenging, collaboratively developing innovative strategies to 
address these issues. The committee should advise the relevant Leadership Team in terms of 
strategic development and operational management, and assist with implementation. The committee 
should also act as a two-way conduit of information, to ensure effective communication between 
teachers and students on wellbeing issues. 
 
The committee will have a Chair (who, to ensure broad representation, should not be a Sixth Form 
student, a Vice Chair and a Secretary, each of whom should be voted in by the committee as a whole. 
It is likely the committee will work closely with members of staff responsible for pastoral leadership and 
pastoral care, and members will work especially closely with the school Counsellor. In addition, 
members should participate in a rota for showing prospective students/parents around the school. 
Finally, all members should be exemplary in their conduct and work ethic, and act, at all times, as a 
role model for their peers. 
 
HOUSE CAPTAINS (Upper School) 
 
House Captains have an administrative and leadership role, and are expected to dynamise, catalyse 
and fuel enthusiasm for the house system within all stakeholders. Specifically, House Captains are 
responsible for the following roles and responsibilities: 

● Help organise house events 
● Mobilise students to participate in and support house events 
● Engender and perpetuate a house spirit in all students 
● Organise and contribute to house assemblies 
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House Captains also meet regularly with the Head Boy and Head Girl, to coordinate their 
work and ensure maximum effectiveness and impact. 
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The Bromsgrove Pledge 
 
We believe that it is important for all stakeholders at Bromsgrove to have clear guidelines as to the 
mutually beneficial relationships between school and home. We have therefore created The 
Bromsgrove Pledge, which all students, parents and staff commit to undertaking during their time as 
part of the BIST family.  
 
Pupil Pledge 
 
I will: 

1. Be polite and kind to all members of the school community. 
2. Attend school every day, unless I have a very good reason. 
3. Be punctual to school and to lessons. 
4. Follow the school’s uniform and dress code. 
5. Carry with me all necessary equipment and kit to be ready to learn. 
6. Ask for help when needed. 
7. Choose and complete to the best of my ability a wide range of challenging ELOs/ILTs. 
8. Take full responsibility for my own behaviour and the consequences of my actions. 
9. Be a positive and enthusiastic ambassador for the school. 
10. Respect and celebrate difference and diversity and be tolerant of others’ views. 
11. Make full use of Student Voice to ensure my views about the school are heard. 
12. Aim to develop and show all the attributes of the BIST Learner Profile. 

 
School Pledge 
 
We will: 

1. Be polite and kind to all members of the school community. 
2. Show respect and tolerance for the host culture and a diverse, global community. 
3. Monitor punctuality to school and lessons and attendance, and inform parents of any concerns. 
4. Provide all necessary specialist resources to facilitate learning. 
5. Provide a menu of diverse, engaging, challenging and enjoyable ELOs and ILTs. 
6. Monitor uptake of ELOs and ILTs and communicate with both students and parents. 
7. Provide a safe, positive, and healthy learning environment for your child. 
8. Be positive and enthusiastic ambassadors for the school. 
9. Provide clear, regular and timely communication regarding your child’s achievement and 

progress, physical and emotional well being, and all aspects of school life. 
10. Respond to all enquiries within 24 hours, and, wherever possible, meet with parents within 48 

hours of any request. 
11. Issue all invoices in a timely, clear and efficient manner.  
12. Model, grow and reward all the attributes of the BIST Learner Profile. 
13. Understand and meet the individual needs of every single student. 
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Parent Pledge 
 
We will: 

1. Be polite and kind to all members of the school community. 
2. Ensure our child arrives on campus fully equipped, on time and ready to learn, and maintains 

maximum attendance. 
3. Provide time and a quiet space for our child to complete ELOs and ILTs. 
4. Engage with and support our child’s learning by asking them about their day. 
5. Support the school and our child by attending, where possible, all meetings, relevant events 

and Parent Workshops. 
6. Make sure our child gets adequate sleep, eats a healthy diet, and gets physical exercise. 
7. Respect the professionalism of academic staff and support and follow all school policies. 
8. Be positive and enthusiastic ambassadors for the school. 
9. Attend all meetings with academic staff when requested, and correctly follow the designated 

lines of communication when contacting the school. 
10. Show respect for and tolerance of the diverse and international nature of the school. 
11. Understand, model and encourage the attributes of the BIST Learner Profile. 
12. Ensure our child follows the school’s uniform and dress code. 
13. Pay all invoices by the due date, and seek permission in advance for any delay. 
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Extra Curricular Activities, Enrichment and 
Trips 
 
At Bromsgrove, we offer a broad and varied extracurricular activities programme, drawing upon the 
expertise of our teaching staff. The activities range from sporting to academic to arts, reflecting the 
diverse talents and specialisms of our teachers and students. Students are encouraged to choose a 
varied programme, making their choices for the year in August to allow a balance of activities to be 
chosen.  
 
Aims 

- To give students the opportunity to extend and challenge themselves beyond the school 
curriculum. 

- To increase opportunities for students to experience and learn the value of teamwork, 
individual and group responsibility, physical strength and endurance, competition diversity, and 
a sense of culture and community  

- To apply academic skills in a real-world context increasing students experiences as  part of a 
balanced education.  

- To make choices in terms of what they want to do, or not as the case may be, which in itself 
can be educational. 

 
All children participate in compulsory extra-curricular activities on Tuesday, Wednesday and Thursday 
afternoons, with the option for further, specialist clubs on a Monday and Friday. These run for 1 hour 
from 1430-1530. All staff are expected to lead or assist with 2 ECAs each term. These sessions 
should be viewed as lessons, with appropriate planning and outcomes, and involvement of all staff 
timetabled with the ECA.We try to match staff with activities that suit their areas of interest and 
expertise in order to offer students the best possible experience. There may be times during the year 
where staff are asked to assist with an activity that they would not normally choose. On these 
occasions enthusiasm is key!  
 
Within the compulsory programme, the primary focus is participation. A key aim of the varied 
programme is that all students who choose a particular activity are given the same provision and 
experience, regardless of ability or prior learning. Scholarship students are guided and placed in 
appropriate ECAs. All students are expected to have a breadth of ECA activities across the year, 
choosing elements from the three areas: Engage, Create, Activate.  
 
Such is the choice of activities that we also have certain activities taking place during lunchtimes. 
Additionally, students have an option of choosing to learn a musical instrument or taking singing 
classes, alongside the regular curriculum programme. The instrumental programme currently includes 
violin, piano and drums. 
 
Students who demonstrate a particular interest or ability in a given activity may wish to take up the 
many opportunities to join groups and teams and maybe go on to represent the school in local, 
national and international competitions. 
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Student enrichment is also a large part of student development. School trips occur 
throughout the academic programme, and in an array of topic areas, from compulsory 
residential trips to Thai culture trips in and around Thailand and, from FOBISIA sports competitions. 
 
 

Parent Workshops, Parent Voice and PTA 
 
At BIST, we recognise the importance of and value parental involvement in the life of the school. We 
believe that education is a collaborative enterprise involving, amongst others, parents, staff and 
children. As a school, we are therefore committed to establishing and maintaining an effective and 
purposeful working relationship between the school and home. 
 
“Parental involvement in a child’s education can be a more powerful force in learning than family 
background and parents’ education level, and contributes to no less than 10% of variation in 
achievement”.  (DfES 1999) 
 
Workshops 
 
We understand that parents are the most important influence in a child’s life. Any educational initiative 
can only be fully effective if there is partnership between parents, children and providers. We also 
believe that every parent wants to help their child to succeed. It is for this reason that we hold parent 
workshops regularly throughout the term. These take place both on the Early Years campus and the 
Windsor Park campus, both during and after school, to ensure that the majority of parents are able to 
attend. These are chances for parents to learn more about their children’s education and how they can 
best support them at home. Some workshops are also used to gain feedback from parents on different 
aspects of school life. These inform the decisions that we make as a school and help us to ensure that 
the initiatives that we introduce can be effectively supported at home.  
 
Parental involvement 
 
Teachers email parents weekly in Primary and fortnightly in Secondary, so that parents have the 
information they need to best their child at home. In addition, we make full use of our school Facebook 
page to share school successes and news, and our parents also enjoy regular communication via our 
school Line group.  
 
The Bromsgrove PTA 
 
We want to use our parents’ expertise and willingness to enhance school life. We have an active PTA 
on both campuses that organise a range of social events throughout the year. Our PTA - one for each 
campus - includes representatives from the range of communities that make up Bromsgrove’s working 
in partnership with our academic staff. 
 
A positive force in the school, the PTA is intended to fulfil the following functions: 
To assist with the planning and delivery of community events; 

- Engage in activities (including social events) that support the School and promote the welfare 
of the pupils attending it. 

- To advise the school on possible marketing opportunities and strategies; 
- To support and help the school with parental communication and parent education; 
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- Fundraise for the School charities through organising events throughout the year 
(such as bake sales, market stall events etc.) 

- Fundraise for the School to purchase items/finance projects for all sections of the school (EY, 
Primary and Secondary) through organising events throughout the year (such as bake sales, 
market stall events etc.) 

- Facilitate liaison between parents and the Headmaster for the benefit and welfare of the pupils 
of the School, with regards to ideas to improve the school community as a whole.  

 

Please note it is not the role of the PTA to act on behalf of parents with regards to individual parental                     
academic concerns, issues and/or complaints. In receiving such parental communications PTA           
members are asked to advise the parent concerned to speak to the relevant Principal (and/or               
Headmaster) to resolve such matters. 

Each PTA internally and democratically appoints the following posts: 
Chair (leading discussions; leading meetings; deciding agendas) - Parent 
Vice-Chair (supporting the Chair; deputising for the Chair) - Parent 
Secretary (scheduling meetings; producing/sharing agendas and minutes) - Teacher 
Treasurer (managing fundraising; overseeing expenditure) - Parent 
 
PTA Meetings typically take place monthly throughout the year, with additional meetings in the run-up 
to community events. 
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Key policies and procedures 
Please see the links below for further guidance.  
All key policies and procedures are also available on BIST Central (our Secondary School intranet).  
 
Policies 2017/18 
Health and Safety policies 
Report writing guidelines (term 1) 
Mock grade report guidelines 
Report writing guidelines (term 2) 
Report writing guidelines (term 3) 
Letter procedures 
Printing procedures  
CPD request form 
ICT/Helpdesk 
Transcripts and references 
Essential school equipment list for students 
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https://docs.google.com/a/bromsgrove.ac.th/document/d/1Eug0NXDj_Ni2i0wvuG0HLs7zMNzNzy23Edjkm47rmYo/edit?usp=sharing
https://sites.google.com/a/bromsgrove.ac.th/bist-central/home?pli=1
https://docs.google.com/a/bromsgrove.ac.th/document/d/1AfDWRD9icuxKw2cCxGzgjNx90GeXYTMXuUBGBX455fE/edit?usp=sharing
https://drive.google.com/drive/folders/0B407sXLBvBGZeUxiZnhXX3JkNnc?usp=sharing
https://goo.gl/forms/KwEgMhcsT3d8vPIJ2
https://docs.google.com/a/bromsgrove.ac.th/document/d/1bnFlgmq3h8hcvwqyFG3ndgTO72ZaftIm8fsparrkmv4/edit?usp=sharing
https://docs.google.com/a/bromsgrove.ac.th/document/d/1uj5fgdAjtfvUS4lBDzljzdP56JZiNgOFubUpzpvC8Rg/edit?usp=sharing
https://docs.google.com/a/bromsgrove.ac.th/document/d/1LlI6Y_lud6rrYO6lyXML4aQ4LxYs34uVdFzUI9SdeQE/edit?usp=sharing
https://docs.google.com/a/bromsgrove.ac.th/document/d/1aoxv6SqVvvMngLvqJ8l0mx2hUBWNTrPVaVoviuNBjuY/edit?usp=sharing
https://docs.google.com/a/bromsgrove.ac.th/document/d/183eUrCxVlwaaljpQRWYst2V2JFgzt5Ah4zn1lvyIaPk/edit?usp=sharing
https://docs.google.com/a/bromsgrove.ac.th/document/d/154pPO_rPMIcD590OBaIGb8aqoh1VGcydDCvElB2wVNk/edit?usp=sharing
https://drive.google.com/drive/folders/0B4fc9dq5smagamVldjh1RUZ2SFE?usp=sharing
https://docs.google.com/a/bromsgrove.ac.th/document/d/1MpeSQVTprxjWwGWMC62wnsPj-d6C4V1x2YmuC8N8dQw/edit?usp=sharing


 
 
 

Staff Directory (Secondary and Whole 
School roles) 
 

TITLE FIRST NAME SURNAME ROLE 

Miss Achara Phoonath WP School Residential Nurse 

Mr Adrian Dutson Whole School Physical Education/Diploma teacher 

Mr Alexander  Barnes Teacher of Science  

Mrs Andrea Tarrant 
Whole School Teacher of Physical Education/Head of 

Edwards House 

Mr Andrew Williams Assistant Secondary Principal (Pastoral) 

Mr Anthony Cluver Deputy Head of Boarding 

Miss Apinwong Kutalad Teacher of SEN 

Miss Ashley Kies School Counsellor 

Mr Attasit Idsuwan TA of Physical Education/Golf Coordinator 

Mrs Britney Cluver Head of Chinese Support Programme 

Miss Carlene Plana School Librarian 

Mrs Chanita Chatjaratsang Teacher of Thai 

Mrs Chrissy Nagle Head of Humanities 

Ms Chung Yan (Alice) Law 
Choir Director/Teacher of Voice & Piano (Part-time)/Head of 

Communications 

Mr Craig Tipping Teacher of Science (Physics) 

Dr David Millake Teacher of Science (Chemistry) 

Mr David Marker Head of ICT & Media 

Mr David Williams Teacher of ICT & Media/Network Manager 

Mrs Duangsamorn (Ann) Martin Head of Thai 

Mr Duncan Reilly Teacher of Mathematics 

Mr Elliot Dye Director of Sport 

Miss Ellissa Meacham Head of English 

Mrs Eunju Kwak Director of BDST programme 

Miss Gemma Gwilliam AP (Business)/Yr 6 Cover/Head of Lower School Boarding 

Ms Gemma Reeks Head of Performing Arts 

Ms Georgina Drew Teacher of English/Head of Upper School Boarding 

Miss Haein Lee BDST Teaching Assistant 

Ms Hannah Dixon Teacher of Mathematics 

Mr Hanul Cha BDST Teacher of Mathematics 

Ms Helena McGregor Teacher of Art 
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Mr James 

 
Alexander 

 
Teacher of Music (WholeSchool) 

Mr Jeongkeun Goh BDST Teacher of English 

Mr Jeremy Meddows-Taylor Head of Music 

Miss Jessica  Amante Boarding staff 

Mr John Barker Teacher of EAL 

Mr Jonathan England Head of Mathematics 

Ms Kim Wells Teacher of English/Library Coordinator 

Mr Luke Smith Teacher of English 

Ms Lydia Lowry Head of Science 

Mrs Marilyn (M) Rodil House Matron 

Mr Mark Sweetland Primary EAL Coordinator/KS3 Art 

Mr Mark Owens Teacher of English/Head of Walters House 

Mr Matthew Stovell 
Teacher of Economics and Business/Exam officer/BTEC 

Coordinator (Business and Media) 

Ms Maybee Luning Teacher of Mandarin Chinese (Primary and Secondary)  

Mr Michael McGregor Teacher of EAL 

Miss Minjung Kim BDST Teaching Assistant 

Miss Natcha (Nat) Rangboontaweewong Boarding staff 

Ms Nicola Hardy Teacher of Science (Biology)/ Head of Taylor House 

Mr  Nick Seigel Teacher of EAL 

Miss Panumas Prachaniyom TA of Physical Education 

Mrs Rebecca Owens Assistant Secondary Principal (Academic) 

Mr Richard Cobey 
Head of Languages/Secondary EAL Coordinator/Teacher of 

Spanish 

Mr Richard  Foley Teacher of EAL (Primary and Secondary) 

Mr Ross Young 
Whole School Assistant Principal: Data, Systems and 

Operations 

Mrs Ruth Young Secondary Principal 

Ms Sally Heston 
BTEC Coordinator (Sport and Travel & Tourism)/Teacher of 

Humanities 

Miss Sarucha (Mas) Sommanatrsorn WP School Residential Nurse 

Miss Seoyun Kim BDST Teaching Assistant 

Miss Siriporn (Pique) Kayantham TA (for Thai and IEC) 

Mrs Soyoung Cha BDST Teacher of Korean 

Miss Storm Rae Teacher of Mathematics/IA Coordinator 

Mrs Su Hua (Margaret) Feng Head of Mandarin Chinese 

Mrs Tatsawan (Pook) Ratchawang TA SEN 
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Mr Thomas  

 
James 

 
Teacher of EAL (Primary and Secondary)  

Mr  Thee Niwat Boarding team 

Mr Timothy Urwin Teacher of Geography (Humanities and Travel and Tourism) 

Miss Xi (Sissi) Peng 
Teacher of Mandarin Chinese/Boarding Tutor (Primary and 

Secondary) 
 
 

 
Administrative Staff Directory 
 

TITLE FIRST NAME SURNAME ROLE 

Mr Asana (Jo) Jaranporn Performing Art Centre Engineer 

Mr Boonlue Thammanit Head of Finance and Accounting 

Miss Chatnapa Juangtrakul Deputy Head of Finance and Accounting 

Mrs Duenpen (Mint) Pawakranond School Director 

Mr Jaturapong (Tai) Thapseng Maintenance Supervisor 

Miss Jeeranut Kaewlalai Marketing and Business Development Manager 

Miss Jutapak (Bam) Gullasu Graphic Designer 

Miss Jutiporn (Fuse) Samana Administrative Co-ordinator 

Miss Khanitta (Mei) Kerdsomboon Accounts and Administrative Officer 

Miss Kingkarn (Bo) Phochanasomboon Academic Officer Co-ordinator 

Mrs Kittaya (Kaew) Pawakranond School Manager 

Miss Muchsharee (Mai) Kittipornphisit Admission and Marketing Co-ordinator 

Ms Plicsachad (Nancy) Deepracha PA to Headmaster 

Mrs Natsanan (Ning) Byrne Admission Manager 

Miss Panpaporn (Fern) Likitphanitkul Financial Services Co-ordinator 

Miss Phantira (Mook) Diowvilai HR & Government Liaison Coordinator 

Mrs Pichanan (Nan) Thongplang WP Head of Maid 

Miss Ratchanee Pawakranond Front Office co-ord/ PA to School Director 

Mr Santichai (Khem) Artchupha Part-time Facility Manager 

Mr Somboon (Kob) Krajomthong Head of transportation/ Government Relation Co-ord 

Miss Chanicha (Nut) Plodkrathok Academic Officer Co-ordinator 

Miss Suwanit (Tan) Poolcharoen Marketing Co-ordinator 

Mrs Wantanee (Nong) Eiamjitmunkhong Library Assistant, Resource Manager 

Mr Worachai Luksawaree School Accountant 

Mr Yuhao (Howard) Wu Head of MKT & Biz Development 
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